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1.06wWwKe NonoxXeHns

HacToswee lMonoxeHve pa3paboTaHO B COOTBETCTBMU C AEWCTBYHOLLMM 3aKOHOAATENbCTBOM
Pecny6nunkn KasaxcTaH, Kogekcom KOpnopaTMBHOIO ynpaBfieHUs. Y CTaBOM U MHbIMU BHYTPEHHUMU
pokymeHTammn KITl Ha MXB «Fopoackasa 60nbHMua r.Akcy» (ganee - MNpegnpuatune) v onpegenset
nopsaLoK Ha3HaYeHUs U AeaTeNbHOCTM CeKpeTaps HabnaaTeNbHOro COBETa, ero CTaTyc, NOHOMOYMS
N KOMMETEHLMIO.

1. CekpeTapb HabnwpgaTeNlbHOro coBeTa SBASeTCA  paboTHUKOM  [pefnpuatus, He
ABMAIOLMMCSA YIEHOM HabngaTeslbHOro coBeTa MO0 UCMOIHUTENbHOrO opraHa lMpegnpuaTtus, m
NCMOMHSAET CBOM 0683aHHOCTM Ha MOCTOSIHHOW OCHOBE B PeXWMe MOMHOro paboyero AHs.

2. CekpeTapb HabnogaTenbHOro coBeTa 06ecrneynBaeT B3aMMOECTBME MeXay OpraHamu
MpeanpusTus B COOTBETCTBMM C  3aKOHOAATENbCTBOM  Pecny6iukn — KasaxcTaH, YCTaBoM
MpeanpuaTus, HacTosAWMM [MONOXKEHWEM U APYTUMU BHYTPEHHUMU AOKYMeHTamu Mpeanpusatus, a
TaKXe PELeHVWsSMW  YMOSIHOMOYEHHOrO OpraHa (MECTHOFO  MCMOMHWUTENBHOrO  OpraHa) WU
Ha6nogaTensHOro coseta MpeanpusTus.

3. B0 u30exaHWe BO3HWKHOBEHMSI KOH(IMKTA MHTEPECOB CeKpeTapb HabnoAaTeNbHOro
COBETa MMeeT TMpaBO COBMELLATb CBOK AEATENbHOCTb C BbIMOJHEHUEM APYTUMX (YHKUMA B
MpefnpusTUK TONbKO C cornacus HabnoaaTenbHoro coseta MpegnpuaTus.

4. CeKkpeTapb HabnOAaTeNIbHOr0 COBeTa B CBOE [AeATENIbHOCTW MOALOTYETEH W MOAYMHEH
HENocpeACTBEHHO HabnoaaTenbHOMY coBeTy MpeanpuaTus B NuLe NpeacefaTens HabnoaaTeNbHOro
COBETa, a Mo agMMHUCTPATUBHbLIM BONPOCAM - UCMOMAHWUTENbHOMY opraHy MpeanpuaTus.

5. CekpeTapb Ha6/ofaTeNbHOro coBeTa o06GecreynMBaeT  BblHECEHME  BOMPOCOB  Ha
pacCMOTPeHMe YMOSIHOMOYEHHOMY opraHy (MeCTHOMY WCMONMHWUTENbHOMY OpraHy), a Takxke
MOATOTOBKY W MpPOBefeHMe 3acefaHuii HabntogaTenbHoOro coeeta [peanpusatus, obecneymsaet
(hopmMMpoBaHMe MaTEPUANoB MO BONPOCaM, BLIHOCUMbIM Ha PacCMOTPEHME YNOMHOMOUYEHHOIO opraHa
(MecTHOro MCMONHMTENILHOFO OpraHa), U MaTepuanoB K 3acefaHul0 HabNoAaTeNlbHOro CoBeTa, BefeT
KOHTPO/b 3a 06eCcreyeHnem AocTyna K HUM.

6. CekpeTapb HabntogaTeNbHOTO COBeTa [/11  OCYLECTBNEHUS CBOeW  [esTenbHOCTU
B3aMMOJENCTBYET CO BCEMU CTPYKTYPHbIMU moapasaeneHusMu Mpeanpustus v ero A0MKHOCTHBIMM
nmuamu.

2. HazHaueHuMe 1 0CBOGOX/eHME OT JO/HKHOCTU CeKpeTaps HabnoAaTelbHOro coBeTa

7. CekpeTapb HabnOAaTeNbHOrO0  COBeTa  Ha3HAyaeTCs Ha  OCHOBAHUM  peLleHus
HabnoaTenbHOro copeta 06 M3bpaHUM cekpeTaps Habn4aTeNbHOro COBETa, MO MPeAcTaBleHUIO
NCMOMHMUTENBbHOIrO opraHa [MpeanpuaTtva nM60 OAHOrO W3 YNEHOB HabMaTeNbHOro coBeTa
Mpegnpuatnua. HabniogaTenbHbll  COBET MPUHMMAET pelleHne Mo  KaHAugaType Ccekpetaps
HabnaaTenbHOro coBeta 6GOMbLIMHCTBOM TOMOCOB  OT  Y4YacCTBYHLWIMX B COOTBETCTBYHOLLEM
3acefaHun.

8. K KaHampaTy Ha [O/MKHOCTb CeKpeTaps HabnogaTe/lbHOr0 COBeTa NPeabsaBAATCA
cnepytoume TpeboBaHus:

1) BbICLLEE HOPUANYECKOE /UM IKOHOMUYECKOE 06pa3oBaHue;

2) Hannume onbiTa paboTbl B 061aCTM KOPNOPATMBHOIO YNpaB/eHUs He MeHee 2-X NeT;
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3) 06e3synpeyHas fenosas penyTtauus,

4) otcyTcTBME a(hMIMPOBaAHHOCTM K MpeanpusaTus, cCBA3aHHON C KOHTPOAMPYIOLWUM NLLOM
nnéo ¢ MicnonHUTenbHbIM opraHoM MpesnpuaTus;

5) OTCYTCTBME HEMOraweHHON WAN HEeCHATOW B YCTAHOBNEHHOM 3aKOHOJATe/IbCTBOM
nopsazke cyaMMocCTy.

9. B OTHOWeEHUN Kaxaon w3 KaHaugaTyp B HabnwofaTeNbHbld COBET [O/HKHA 6biTb
npeAcTas/ieHa ceaytoLwas nHpopmaums:

1) damunus, nms, 0THECTBO KaHAMAATa,;

2) TO[ poxaeHus;

3) o6pasoBaHue, cneunanbHOCTb MO Aunaomy (4unaomMam), CBeAEeHWs O MOBbIWEeHUK
KBaMuKauum n NnpogeccnoHanbHon nepenoaroToBKe;

4) cBefeHns 06 onbiTe paboTkl 3a nocnegHue 5 ner;

5) cBefeHWs O TOM, ABNAETCA NN KaHAUAAT NMLOM, apduammpoBaHHbiM MpeanpuaTus;

6) MWCbMEHHOe 3asBfieHMe KaHAMAAaTa O HA3HAYeHMM Ha [AO/MDKHOCTb  CeKpeTaps
HabntogatensHoro coseta MpegnpuaTus.

10. C nuuom, HasHayaeMbiM CekpeTapeM HabnwogatensHoro coseta [lpegnpusTtus,
3aK/loyaeTca TPYLOBOM [0OroBOP Ha CPOK, ONpefefieHHbI pelleHneM HabnoaTeNlbHOro coBseTa
Mpegnpuatms.

11. Tpy[oBOi [OroBop C CekpeTapem HabntofaTeNlbHOro coBeTa MOAMUCHIBAETCS OT UMEHWU
Mpeanpuatua npeacefatenem HabnogaTtenbHOro coseta WM WHLIM  NINLOM, YMNOSHOMOYEHHbIM
HabntogatenbHbIM COBETOM MpeanpuaTus.

TpyLoBOI LOrOBOP LOMKEH MpefycMaTpuBaTh OTBETCTBEHHOCTb CeKpeTaps HabnoaaTenbHOro
coBeTa 3a pasrialleHne MHgopmauuu, COCTaBMAKOLWEN B COOTBETCTBMM C HOPMamu [LeWCTBYHOLLEro
3aKOHOfaTeNbCTBa W BHYTPEHHUMU AOKYyMeHTamu [peanpusTus cny>xebHy UM KOMMEPYeCKYHo
TaliHy, a Takke 00653aHHOCTb WHM(OPMUPOBaTh HabnAaTeNlbHbIA COBET O BO3HWKHOBEHUU
06CTOATENLCTB. B CUJY  KOTOpPbIX  CekpeTapb  HabniogaTtenbHoro  CoBeTa  CTaHOBMUTCA
auIMMpoBaHHbLIM NnLoM MpeanpuAaTus.

12. HabnwopgatenbHblil coBeT MpefnpuaTna Bnpase B 1t060e BpeMs MPUHATb peLleHne o
[OCPOYHOM MpeKpaLleHnn MOoHOMOUNIA cekpeTaps Habn4aTeNbHOro CoBeTa.

[locpoyHoe npekpatleHve TPyLOBOro 4OroBopa OCYLLEeCTB/AeTCA B MOPsAAKe, YCTaHOBIEHHOM
TPYZAOBbIM JOrOBOPOM U 3aKOHOZATeNIbCTBOM Pecny6numkn KasaxcraH.

13. PelweHnMe 0 Ha3Ha4yeHMM HOBOrO cekpeTapsi HabnwAaTeNlbHOrO COBETA MOXET ObITb
MPUHATO OLHOBPEMEHHO C TMPUHATMEM peleHns O [OCPOYHOM  MpPeKpaleHU  MOTHOMOYUNI
[eiCTBYIOLLEro cekpeTaps HabnoaaTeIbHOro CoBeTa.

3. dyHKUMN ceKpeTaps HabnogaTeNbHOro coBeTa
K OCHOBHbIM (hyHKLMSIM CeKpeTapsi HabnrAaTeNbHOro coBeTa OTHOCUTCS:

1) obecneyeHne ahHeKTUBHOCTM KOPNOPaTUBHOIO yNpaBneHns, B TOM Ymcre:

- yyacTue B pa3paboTKe BHYTPEHHUX LOKYMEHTOB [MpegnpusTus;

B3aUMOLENCTBME CO CTPYKTYPHbIMW MOAPA3LeNeHUAMU U JO/MKHOCTHLIMK  NILAMU
MpeanpuaTus C Uenblo  06ecrnevyeHnss MCNOMHEHWS HOpPM M TpebOBaHMI  3aKOHOAATENbCTBA
Pecny6nukn KasaxctaH B 06/1aCTM KOPNOPaTMBHOIO YNpaB/ieHMs, ycTaBa U BHYTPEHHUX [LOKYMEHTOB
Mpeanpuatng,

aHann3 CNOXKMBLUECA MPaKTMKM KOPMopaTMBHOTO ynpaBneHuss B [Mpeanpusatun,
pa3paboTKa NPeanoXKeHW No ee yny4LlleHNHo;

2) opraHusauusi MNOArOTOBKM W 06ecrnevyeHne BbIHECEHME BOMPOCOB Ha pacCcMOTPeHue
YNO/THOMOYEHHOMY OpraHy (MecTHOMY WMCMONHWUTE/IbHOMY OpraHy) B COOTBETCTBUM C TPe6OBaHMAMM
AENCTBYIOLLEr0 3aKOHOAATENbCTBA, YCTaBa M UHbIX BHYTPEHHUX AOKYMEHTOB [MpeanpusaTusi, B TOM
yucne:

YyYeT MNPUHUMAEMbIX YMOMHOMOYEHHbIM OpraHomM (MEecCTHbIM  WCMOMHUTENbHbIM
OpraHom) peweHuii U1  WHOOPMUPOBAHUE UYNIEHOB HabNIOAATeNbHOrO CcoBeTa O  pPelleHusax
YNONHOMOY€EHHOr0 opraHa (MeCTHOro UCMOMIHUTE/IbHOIO OpraHa);
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peann3ayums TpebOBaHWIA YNOJHOMOYEHHOrO0 opraHa (MeCTHOro MCMOSHUTENIbHOrO
opraHa), HabngaTeNbHOro CoBeTa W MHbIX OpraHoB [peAnpusaTUS O BbIHECEHUW BOMPOCOB Ha
pPaccMOTPEHMNE YNONHOMOYEHHOMY OpraHy (MecTHOMY UCMOTHUTENbHOMY OpraHy);

- YYeT nocTynarumx TpeboBaHnii;

NHOPMMPOBaHNE YNIEHOB Hab/MOAaTENIbHOTO CoBeTa O TPe6OBaHMSAX YMOMHOMOYEHHOIO
opraHa (MECTHOro MCMOMHUTENbHOrO OpraHa);

yyacTMe B MOArOTOBKE [AOKYMEHTOB W MHGOpMauuu, MoANexawmx npeaocTaBieHnto
YNO/HOMOYEHHOMY oOpraHy (MEecTHOro WCMNONHUTENIbHOTO OpraHa); KOHTPO/b CBOEBPEMEHHOCTM
NOArOTOBKM TaKNX AOKYMEHTOB;

- MpeAoCTaB/ieHME YneHaM Hab/M4aTeNbHOro COoBeTa, AO/MKHOCTHLIM nuuam [MNpeanpuaTus
BO3MOXHOCTM 3HAKOMUTLCA C PELLUEHUAMM YMOTHOMOYEHHOr0 opraHa (MeCTHOrO MCMOMHWUTENbHOro
opraHa), NoAroToBKa KONWiA PeLLIEHNIA;

KOHCYNbTaUus MO BOMpOCaM, CBS3aHHbIM C MNPOLIeAYpPOi BbIHECEHUS BOMPOCOB Ha
pPaccMOTPEHNE YNONHOMOYEHHOMY opraHy (MecTHOMY UCMO/THUTENbHOMY OpraHy).

3) o0b6ecneyeHmne paboTbl HabNOAATEILHOrO COBETA, B TOM YMC/E:

Pa3bsCHAET BHOBb M36paHHbIM YfeHaM HabNAaTeNbHOTO COBeTa [eicTBYyHOLIME B
MpeanpuaTn npaBuna AesTeNlbHOCTM HabM4aTeNbHOro COBeTa M MHbIX opraHoB [peanpuaTus,
OpraHu3aLUuoHHY CTPYKTYpy [lpeanpusTus M WHYK WMHGOPMaLMI0, WUMEtOLLeid 3HauveHue ans
Hafnexallero UCNoIHEHUS YeHaMn HabnaaTeIbHOro coBeTa UX 0653aHHOCTEN;

OKasaHue COfeicTBMS npeAcefaTento HabnwAaTeNbHOro coseTa B NaHUMPOBaHMK
paboTbl HabNAaTENIbHOIO COBETA,;

- cOOp MpefioKeHUA OT uYneHOB HabMOAaTeNIbHOTO COBeTa N0 (POPMUPOBAHMIO M/aHa
paboTbl HabnoaaTeNIbHOro coBeTa WM MpeAcTaB/ieHWe MNpoekTa nsaHa paboTbl HabnAaTeNbHOro
coBeTa npefjcefarento;

- HernocpeAcTBeHHOe y4yacTve B MOArOTOBKe MNpPOeKTa MOBECTKM O4YepefHOro 3acefaHus
HabnogaTenbHOro coBeta B COOTBETCTBUM € MPeLNOXEeHWAMWU, MNOCTYNUBLUMMK  OT  Y/IEHOB
Hab/aTeNbHOro COBETa;

N3BeLLEHME Y/IEHOB HAbNOAATENbHOMO COBeTa M MPUrialleHHbIX /ML, 0 BPEMEHU U MecTe
npoBefeHNs 3acefaHus;
MOArOTOBKA M paccCblka maTepuanos Mo BOMPOCaM MOBECTKM [AHA. Heo6XOAMMbIX AnA
MpeanpuATUA U NPOBeAeHNS 3acefaHna HabnoLaTeNlbHOro COBETa;
MOArOTOBKA 3anNpoCoB 1 OTBETOB Ha MUCbMa OT MMeHW HabMtoaaTeNbHOro CoBeTa;
obecneyeHne npeaocTaBNeHNs 4neHaM HabM4aTeNlbHOro CoBeTa 3anpallvBaeMoi
NHopMaLnK 0 fesaTenbHoCTH MpegnpuaTus;
paccbliika YneHam HabnaTenbHOro coBeTa OlNeTEHEN 419 rOI0COBAHUA A1A NPUHATUS
peweHuniA  HabntogateNbHbIM — COBETOM  MPUHMMAaeMbIX MyTeM 3a04HOr0  rosiocoBaHus; cbop
Or0/INeTeHen, 3anonHeHHbIX YieHamn HabnhaTelbHOro CoBeTa;
npu nNpoBefeHWM 3a04HOr0 3acefaHus HabnwaTeflbHOro CcoBeTa - MOAroTOBKa
OloNINeTeHeNn A/ 3a04HOr0 ro0CcoBaHNA, 0becrnevyeHne paccblikyi GroineTeHein 1 c60p NOMYyYEHHbIX
OronneTeHen, a Takxe MOABEAEeHWE WTOrOB rofiocoBaHMsA MO BOMPOCaM MOBECTKM [HA 3acefaHus
HabnLaTenbHOro coBeTa.
NMOABOAMT WTOMM  TrONOCOBAHWA, MPUHUMAEMbIX MyTeEM 3a04HOr0  r0/I0COBAHUSA,
othopM/IeHMe peLleHns 3a04HOro 3acefiaHna HabnogaTe/lbHOro CoBeTa;
B C/lyyae HeoOXOAMMOCTM [LOBOAMT [0 COTPYAHMKOB [lpeanpuaTus MHGpoOpMauuio o
MPUHATBIX PeLleHnax Ha 3acefaHunax HabnLaTeIbHOro coBeTa:
OCYLLeCTBNSIET KOHTPONb 3a WCMOJSIHEHMEM afpecHbIX PeLUeHnn HabnaaTeslbHOro
COBETa;
noslyyeHune B CTPYKTYPHbIX nogpasgeneHunax Mpefnpuatus v NpejocTaBieHnn YiieHam
HabngaTeNbHOro coBeTa HeOOX0ANMbIX JOKYMEHTOB U MH(OpMaLMK 0 AesaTenbHOCTH MpeanpusaTus;
obecriedeHne cobMOLeHUA NOpALKa MPUHATUA PELUeHUIn MO  KPYMNHbIM CAenKaMm 1
clieflkaM, B KOTOPbIX UMeeTCs 3aMHTePecOBaHHOCTb.
4) obecneyeHne xpaHeHUe:



- NPOTOKO/OB 3acefjaHnit HaboaTeIbHOrO COBETA;
peLleHunii HabMoAaTeIbHOTO COBETA, NMPUHUMAEMbIX MYTEM 3a04YHOI0 r0/10COBAHNS:

- GlonneTeHeid ANS TONOCOBaHWS, HanpaBNeHHbIX B HabNO4ATENbHbI COBET u/ieHamu
HabMloAaTeNbHOTO COBETA /11 NPUHATUS PeLLEHWIA, MPUHUMAEMbIX MyTEM 3a04YHOI0 r0/10COBaHNS:
BeAET [EeNonpou3BOACTBO U apXMB [AOKYMEHTOB U MaTepuasioB HaboAaTeNbHOro
CoBeTa, NpefoCcTaBNseT AOKYMEHTbI U BbINUCKW 3aMHTEPECOBAHHbIM NMLAM:
BEAET YUYeT M XpaHeHWe BXOASLLE AOKYMEHTaUMlo M KONui ucxoasilieii JOKYMeHTaLuu
HabnoaaTeNbHOTO COBETA;
yyeT W [0BefeHMe [0 CBefeHUs Y4yacTBYHOLWIMX B 3aceflaHMM YNieHOB Hab/oAaTenbHOro
coBeTa MWHQopMaLuuy O MOCTYNMBLUMX OT OTCYTCTBYHOLIMX UNEHOB HabMoAaTeNbHOro CoBeTa
MUCbMEHHO M3/10)KEHHbIX MHEHWIA N0 pacCcMaTpUBaeMbIM BOMPOCAM MOBECTKMN [HS.
5) B X0fe NPOBeAEHNs 3aceflaHsi OCYLLEeCTBNSET:
- YYeT, MOCTynmaloWwmx B HaGnoAaTeNbHbIA COBET MNPEAIOKEHNIA O TNPOBEAEHUN €ro
3aceflaHnii 1 BOMPOCOB, MOCTYNAOLMX 415 PACCMOTPEHUS U peLleHns HabnoaaTeNbHbIM COBETOM;
- pacnpefenseT NocTynuBLLME BONPOCHI MO HanpaBneHWUsM AesTeNbHOCTU, B KOTOPbIX TaKue
BOMPOCHI BO3HUKNM U TPEBYIOT CBOEro peLleHus, coobLiaeT npeaceaaTento HabnoAaTelbHOro coBeTa
0 MOCTYNMBLLMX BONPOCAX;

OnoBeLLaeT BCeX Y/IEHOB HabnoaTeNbHOro CoBeTa O MOCTYNMBLUMX B HabnogaTe/bHbIi
COBET MPeaNOXeHUAX W BbICHAET 3aMHTEPecOBaHHOCTb KaXOro W3 Y/eHOB B PacCMOTPEHUU W
PELLUEHUN BOMPOCOB, YKa3aHHbIX B NPeAOXKEHMSX;
OCYLLEeCTBNSET PErUCTPaLMio YNeHOB HabMo4aTeNbHOro coBeTa NPUHUMAKOLLMX yYyacTume
B 3acefiaHuu;
- NOJ PYKOBOACTBOM Npejacefartens HabnofaTenbHOro coBeTa BeAeT MPOTOKO/ 3acefaHui,
OCYLLECTBNSET KOHTPO/Ib 32 UCMOTHEHVEM peLleHWin HabloaaTeIbHOMO COBETa;
BbINOMHAET MOpPYyYeHUs npefcefaTens Habn4aTeNbHOrO COBETE;
OCYLWIEeCTBNSIET KOHTPONS 3a OpPraHM3auMOHHBIM UM TEXHUYECKMM  MNPOBEAEHMEM
3acefaHuin HabnogaTelbHOro CoBETa;
- opraHusauusa BefeHWs 3anucy Xofa 3acefjaHuii HabnoaaTeslbHOro CoBeTa, B TOM 4uche, C
cornacus NpUcyTCTBYIOLMX Y/IEHOB, HA ayAn0-, BULEOHOCUTENN:
- MOArOTOBKA NPOEKTOB NPOTOKO/bHbLIX PELLEHMWIA;
BefleHne, ohopM/IeHMe ¥ MOANMUCaHNE NMPOTOKO/OB 3acefaHnii HabnLaTe/IbHOro coBeta
1 BbIMUCOK U3 MPOTOKONOB 3acefaHnin HabnoaaTeNIbHOro COBETa,;
- paccbliKa JOKYMEHTOB, YTBEPXAEHHbIX Hab/t0AaTeIbHbIM COBETOM;
BbINONHAET WHble MONHOMOYUSA, CBSi3aHHble C [Ae/I0NPOM3BOACTBOM U OpraHu3auuei
AeAaTeNlbHOCTU Hab/loAaTeIbHOMO COBETA.
6. XpaHEeHWe JOKYMEHTOB M pacKpbITe MH(opmauun 06 MpeanpuaTumn, a MUMeHHO:
- obecneyeHne XpaHeHUs [OKYMEHTOB, NPeAyCMOTPEHHbIX 3aKOHOAATeNIbcTBOM Pecnybnunku
KasaxcTaH, B YCTaBe U MHbIX BHYTPEHHUX LOKYMeHTax Mpeanpusatus;
NpefoCcTaB/ieHNe 3aKOHHbIM MpeAcTaBUTeNiM  YNONHOMOYEHHOro opraHa (MecTHOro
MCNONHUTE/ILHOTO OpraHa) AocTyna K JOKyMeHTaMm [MpefnpusaTus B yCTaHOBEHHOM MOPSAAKE;
opraHusaumns W3roToBIEHUA KOMWUIA [OKYMEHTOB MO TpebOoBaHUIO YMOSTHOMOYEHHOI0
opraHa (MecTHOro UCMOIHUTENbHOrO OpraHa) 1 Y1eHOB Hab4aTeNbHOr0 COBETE;
y4yacTuve B yuyeTe a(hmavpoBaHHbIX nuL MpesnpuaTus;
opraHusaumMs MnOArOTOBKM W CBOEBPEMEHHOW Mofaynm YMNoJHOMOYEHHbIM OpraHam
(ny6nukauumn B yCTaHOB/IEHHbIX CyYasaX) OTYETOB, COOOLLEHNIA O
CYLLLECTBEHHbIX (hakTax. yBeLOM/IEHUNA, MHOM NHopMaLuu, nognexaden
packpbITUo MpeanpusaTuem,;
yyacTve B akTyanusauumm uHgopmauun oguunansHoro \yeb-cavta Mpegnpuatns B
MHTepHeTe.
7. opraHusaums B3aMmogenicTBus Mexay opraHamu MpegnpusTis, B TOM YuChe:

CBOEBPEMEHHOE BbISIB/IEHME Ha3peBarLL X KOPMNopaTUBHbIX KOH(MKTOB,
MH(OPMMPOBAaHME O HUX COOTBETCTBYHOLLMX OPraHoB (AO/MKHOCTHbIX Nnl) Mpeanpuatus, NpuHATHE
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Mep MO WX MpPefoTBPALLEHNIO W, MPU HEOBXOAMMOCTW, obecrieyeHne paspelleHns KOHGIMKTOB
KOMMNETEHTHbIM OPraHoM (AO/MKHOCTHbIM N1LoM) MpeanpusTUS:
yyacTue B MOArOTOBKE U peasim3auuy peLleHnii o peopraHusaummn Mpegnpustus;
- YBe[OMJIeHME KPEAUTOPOB B C/lyyae MPUHSATUS PELLEHUS O peopraHusaummn Mpeanpusatus;
- yyacTMe B WCKOBOW, NpeTEeH3MOHHO/ pa6oTe MO BOMPOCaM MPUMEHEHWUS  HOPM
3aKoHogaTeNbcTBa Pecny6nkn KasaxcTaH B 06/1aCcTVi KOPNopaTUBHOFO YrpaBieHUs:

MHbIX YCTAHOB/IEHHbIX 3aKOHOAATE/IbCTBOM KOPMOPaTUBHbIX Mpoueayp.

4. MpaBa 1 0683aHHOCTY CeKpeTaps HabnAaTeNbHOro coBeTa

16. CekpeTapb HabnwogaTenbHOro coBeTa MPU OCYLLECTB/IEHMM CBOMX MpPaB U WUCMOJSTHEHWM
0653aHHOCTel [O/MKeH [feilcTBOBaTb B WHTepecax [pegnpusaTus, OCYLLEeCTBAATL CBOM MpaBa W
NCMOMHATL 06513aHHOCTM J06POCOBECTHO U Pa3yMHO.

17. CekpeTapb Habno4aTeNbHOro COBETA B Npefesiax CBoeil KOMMETEHL MM Bripase:

1) 3anpawwuBaTb W nony4vaTb Y AO/DKHOCTHbIX vy, [pefnpuaTtnsa, pykoBoAUTENed ero
CTPYKTYPHbIX NOApa3feNleHnii UH(OpMaLmio 1 LOKYMEHTbl, Heo6XoAumble [ANS  BbINOMHEHUS
BO3/I0XKEHHbIX Ha Hero 3afay;

2) KOHTPONUPOBaTb  WCMONIHEHWE  PeLleHWi, NPUHATBIX  YNONHOMOYEHHbIM  OpPraHoM
(MECTHBbIM MCNONTHUTE/IbHbIM OPraHoM) U Hab/M4aTe/lbHbIM COBETOM;

3) npegnaraTb BOMPOCbI B MOBECTKY [AHA 3acefaHus HabnwfaTenbHOro coseta MU
NCNONHUTENbHOTO opraHa MNpegnpusaTus;

4) noAroTasnMBaTh W HanpaBnATb YMNOSHOMOYEHHOMY opraHy (MecTHOMY WCMOSIHUTENbHOMY
opraHy) OTBeTbl Ha €ero KOppecrnoHAeHUMIO (B paMKax BOMPOCOB KOPMOPaTMBHOIO YnpaBfieHus);
NpefoCcTaBNATL MaTepuasbl MO BOMPOCaM, BbIHOCMMbIM Ha PacCMOTPeHWEe YNOHOMOYEHHOMY OpraHy
(MEeCTHOMY MCMONHUTENbHOMY OpraHy), [LOKYMeHTbl [lpefnpuaTus, MOAMexXallme XpaHeHuto,
3aTparvBaroLl e NHTepechl YNoJHOMOYEHHOro opraHa (MecTHOro UCNOJIHUTENIbHOrO opraHa), a Takxe
MOAroTaB/MBaTb OTBETbl MO  WMHbIM  MOCTYMMBLUMM  BOMpOCaM B pamkKax MOHOMOYWUN,
npefocTaBNeHHbIX CEKpeTapro HabnojaTeNbHOro CcoBeTa [eNCTBYHOLWMM 3aKOHOAATe/IbCTBOM U
BHYTPEHHUMU JOKYMeHTaMu [MpesnpuaTtus;

5) sanpawuBaTb WHGopMauuio y 6anaHcogepxartens [pegnpuatua 06 onepauusix,
3aperncTpupoBaHHbIX B peecTpe GanaHcogepxartens Mpeanpuatus, a Takke MHYH UHHDOPMaLuio 13
peecTpa, Heobxoaumyto MpeanpuaTus;

6) npepocTaBNATH 6anaHcogepxxaresnto LOKYMeHTaLmio, CBSI3aHHYHO C
nMyLLecTBoM MpeanpuaTua 1 Heo6XoaUMYHo 6anaHCOAepPXKaTeNto A1 HALNeXaLlero BejeHuns
peectpa MpegnpuaTus.

18. CekpeTtapb HabnoaaTeIbHOro coBeTa 0643aH:

1) cTporo cob6nofatb B CBOeW AeATeNbHOCTM HOPMbI U TpeboBaHMS 3aKOHOAATeNbCTBa
Pecny6nmkn KasaxcTaH, ycTaBa, Kogekca KopnopaTtuBHOro ynpasneHus [pegnpusatus u ero
BHYTPEHHWUX [JOKYMEHTOB;

2) PYKOBOACTBOBaTbCA B CBOEA  [eATeNbHOCTW  [LeNCTBYHOLWMM  3aKOHOZATeNbCTBOM,
PEeLUEHNAMWN YNONHOMOYEHHOr0 opraHa (MecTHOro WCMOJIHUTENbHOro opraHa) v HabnoaateslbHoOro
coseTa MpegnpusaTtus;

3) uMcnonHATL NopyyYeHUs npefcefartens HabnoAaTeNbHOIO COBETE;

4) no TpeboBaHMIO HabNtOAATENILHOrO COBETA OTUMTBLIBATLCA O CBOEN [eATeNbHOCTM Mepeq,
HUM;

5) WHMopmMpoBaTb HabMoAaTeIbHbIA COBET O BO3HWKHOBEHWUM CUTyauui, CO3LaroLmnX
yrposy HapylleHWss HOpPM [AelCTBYIOLLEro 3akoHO4aTe/NbCTBa, NpaB YMNOJHOMOYEHHOro opraHa
(MECTHOro UCMOMIHUTENIBHOIO OpraHa), a TakKe BO3HUKHOBEHMSA KOPNOPaTUBHOTO KOH(/IMKTA.

5. YcnoBusa onnaTbl Tpya U NPeMUPOBaHMA ceKpeTaps HabnogaTeNbHOro coeeTa

19. 3apaboTHas nnata cekpeTapsa HabnogaTeflbHOrO COBeTa OMpefensieTcs CyMMO
YCTaHOB/IEHHOr0 TPYLO0BbIM LOroBOPOM (L4OMONHUTENbHLIM COr/alleHnem) LOMKHOCTHOrO OKfaja u
APYrUX BbiNaaT  KOMMEHCALMOHHOIO UM CTUMY/IMPYIOLLEro Xapaktepa B COOTBETCTBMM C
3aKoHofaTenbCTBOM Pecnybnnkn KasaxctaH u HacToAwWwMM [MonoxXeHnemM.
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20. HauucneHue 3apaboTHOW nMnaTbl MPOM3BOAMTCA B COOTBETCTBUM C Tabenem ydeta
MCnonb3oBaHWs  paboyero  BpeMeHW.  Y4yeT  (haKTUYeCKM  OTpabOTaHHOro  CeKpeTapem
Habnto4aTeNbHOr0 COBeTa BPEMEHM OCYLLECTB/IAETCA OTBETCTBEHHLIM CTPYKTYPHbLIM MOApPa3feneHneM
Mpegnpuatus.

21. TMMopagok Bbinjatbl 3apaboTHOW nNnaTbl  CekpeTaptd HabngaTeslbHOro  coseTa
onpegenseTcad BHYTPEHHUM [OKYMeHTOM [lpeAnpuaTna, perynupyrowum cuctemy onnatbl Tpyaa
LUTATHBLIX PabOTHMNKOB.

22. Pa3vep  [JO/MKHOCTHOrO  OKnaga W YCNOBMA  BO3HArpaXkAeHua  cekpeTaps
HabnogatenbHoro coseta [llpeanpuaTua, He  YCTaHOB/EHHble  HacToAWwMM  [lofoXKeHueMm,
OnpefenatoTcs pelleHnem HabnogaTensLHOro coeeta MpeanpuaTus.

23. Tlo peweHuto HabnogatenbHoOro coseta lMpeanpuATuA cekpeTapro HabnogaTeNbHOro
COBEeTa MOXEeT BbIMNa4ynMBaTbCA NpeMus No pesynbTatam ero paboTbl 3a OTYETHbIN KBapTas, B Clyvae
KauyeCTBEHHOTO0 W Pe3ynbTaTUBHOIO BbIMONHEHUA WM CBOMX (DYHKLMOHA/IbHbIX 0643aHHOCTEN, B
pasmepe, He MpeBbILLatoLLLEeM pasMep OLHOr0 AOMXHOCTHOMO OKnaja.

24. B 4YecTb npas3fHOBaHWA HaUWOHaNbHbIX, [OCYAAPCTBEHHbLIX W MPOJEecCUoHabHbIX
npasgHukKos B Pecnybnuke KasaxCTaH 3a CYET 3KOHOMWW CPefCTB (hoHAa onnatel Tpyaa (danee -
®OT) ponyckaeTca nNpemMmpoBaHUe cekpeTapsi HabnwgaTenbHOro coseta lMNpeAnpuAaTus B pasmepe,
COOTBETCTBYIOLLEM pa3Mepy MPeMuasibHON BbIMaTbl MO TaKUM Clydasam paboTHUKY Mpeanpuatmsa c
[LO/MKHOCTHBIM OK/1a0M, 3KBUBA/IEHTHbIM JO/MKHOCTHOMY OK/agy Cekpertaps
Hab/4aTeNnbHOro CoBeTa.

CoOoTBeTCTBYHOLLEE NPEeMMpPOBaHME OCYLLECTB/ISETCA HA OCHOBaHMM MNpuUKasa PYyKOBOAUTENSA
NCNONHNTENBbHOIO opraHa MpeanpuaTnsa Mbo nua, UCMOMHAKLLEro ero 0643aHHOCTM.

25. TpemupoBaHWe CceKpeTaps HabGnoAaTeNbHOro COBETa, MPeAYCMOTPEHHOE HACTOSALLMM
MonoxeHWeM, He MPOVU3BOANTCA B NEPUOA UCMbITATENILHOTO CPOKA U MPY HAZIMYMK Y HEFO He CHATOrO
AVUCLUMNIMHAPHOTO B3bICKaHUS.

26. EXerogHblii onnaumBaeMblii TPYAOBOW OTMYCK CeKpeTapto Hab/oAaTeNbHOro COoBeTa
NpefocTaBnseTcs B COOTBETCTBMM C MNPWKA3OM PYKOBOAWTeNs  VICMOMHUTENbHOrO  OpraHa
MpeanpuaTMS Ha OCHOBAaHUM 3asiBNIEHWs Ha WUMS npefceaaTens HabnAaTeNnbHOro CoBeTa, Npw
YC/IOBUM NONOXNTENbHON pe3ontouuy npeacegatens HabnoaaTeNlbHOro CoBeTa.

27. Cekpetapto HabnwogarenbHoro coseta [lpeAnpuATMA  OCYLLECTBAAKOTCA  LONAThI,
NnpefoCcTaBNAKOTCA rapaHTUM W KOMMEHCaUWOHHbIE BbINJaTbl B pasmepax, npeayCcMOTPEHHbIX
TPYAO0BbIM 3aKOHOAATeNbCTBOM Pecny6/mMkn KasaxcTaH.

28. CekpeTtapto HabniogatenbHoro coseta [peanpuaTus, NpoLUeALemMy WUCMbITaTeNbHbIN
CPOK NNB0 MPUHATOMY Ha paboTy 6e3 TakoBOro, Npv MpefoCTaBfIEHUN EXEro4HOro onnaaynsBaemMoro
TPYZAOBOro OTMYCKa BbIM/Ia4nMBaeTcs Mocobme Ha 03[40pOB/IeHME B pasMepe OAHOro AO0/HKHOCTHOrO
OKfafa OAuH pa3 B TeYeHWe KaseH4apHOro roga.

29. CekpeTtapto HabnogatensHoro coseta [pegnpuaTna  oKasblBaeTCa MaTepuaibHas
nomowb 3a cuyeT 3KoHomum cpepcts ®POT B pasmepe 30 (TpMAUATb) MECAYHbIX pPaCUETHbIX
nokasartenem.

MatepvanbHas NOMOLb, MNPefYCMOTPEHHAas HACTOSALWMM  MYyHKTOM, OKa3blBaeTCs Ha
OCHOBaHW Konuii NnoATBepXalwWwmnx  [LOKYMEHTOB (cBUAETENLCTBO 0  POXAeHuu
(ycblHOBNEHMe/yiouepeHne), CBUAETENIbCTBO O Opake, CBWAETENILCTBO O CMepTW) B CefyoLwmx
cryyanx:

1) poxzeHus (YCbIHOBNEHWs, yaA0UYepeHuns) pebeHkKa,;

2) 6pakocoyeTaHus cekpetaps Habn0LaTeNbHOro COBETE;

3) cmepTn cynpyra (cynpyru) cekpeTapsa HabnogatenbHOro coBeTa WM ero  B6/mM3KuMx
POACTBEHHMKOB  (poauTenei, feTel,  YCbIHOBUTENeW,  YCbIHOBMEHHbIX,  MONHOPOAHbLIX U
HernosIHOPOAHbIX BpaTbeB M CecTep).

30. He npegycMoTpeHHbIe HacToALNM MonoxeHnem BbIN/aThbl CeKkpeTapto
HabntofaTeNlbHOro CoBeTa, BK/KOYas WHble BWUAbl BO3HarpaXpaeHwi, gonnart, HagbaBoK, npemMui u
ApYrux opM MaTepuasibHOro MoOLPeHNs B AEHEXHON UAN HaTypanbHON (hopMe, 3amnpeLatoTcs.
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6. ObecneyeHune fesATeNIbHOCTY CEKpeTaps Hab/AaTelbHOro0 coBeTa

31. B uenax Hagnexawiero u 3((MEKTUBHOrO BbIMOSIHEHUA 0653aHHOCTEN, CeKpeTapb
HabntofaTeNnbHOro coeeta A0/MKeH 6bITh 06ecnevyeH He06X0AMMbIMU OPraHN3aLNOHHO-TEXHUYECKUMU
YC/IOBUAAIMU, B YaCTHOCTH:

1) CekpeTapb HabnAaTENIbHOIO COBETA AO/MKEH UMETb OTAENbHbIA KabUHET, HaXoAALLMIACA
HernocpeACTBEHHO MO MECTY HaxXO0XJeHWna ouca LeHTpabHOro annapata MNpegnpuatus;

2) paboyee  MeCTO  CcekpeTaps Habno4aTenbHOro coBeTa  AO/MKHO  ObITb
06ecrneyeHo nepcoHabHbIM KOMMbIOTEPOM, a caM CeKpeTapb HabnojaTeNnbHOro coeeta -
NnepeHOCHbIM KoMnbloTepom (14olebook);

3) CekpeTapb HabnogaTeNbHOrO coBeTa [JO/MKEH OblTb  06ecrieyeH  HEOOXOAUMOL
OPrTeXHUKOMN, CeNdoM, HeCropaembiM MeTa/INIMYECKUM LLIKAOM A1 XpaHEHUS LOKYMEHTOB, a Takxke
CMpPaBOYHOW M NEpMoANYECKON NUTepaTypon.

32. Pa3mep KOMaHAMPOBOYHbIX PacxofoB (CyTOYHblE, pacxodbl MO HalMMy >XWI0ro
NMOMeLLeHNs, pacxofbl MO Mpoe3gy K MecTy KOMaHAupOBaHMS U 00paTHO) [ANf  CekpeTaps
HabnogaTenbHOro  CoBeTa  OMpefeNifeTcs B COOTBETCTBUM C  BHYTPEHHUMW  [OKYMEHTamu
Mpegnpuatma.

7. OTBETCTBEHHOCTb CeKpeTapsa HabnwaaTeNbHOro coBeTa

33. CekpeTapb Habno4aTeNbHOro coBeTa HeceT OTBETCTBEHHOCTb nepeq MMpegnpusatuem 3a
yObITKW, MpUYNHEHHble TpeAnpuATUIO ero BMHOBHLIMW AelCTBMAMMK (6e34elicTBMEM), B MOPALKE,
YCTaHOBNEHHOM [eNCTBYHOLWMM 3aKOHOAATeNbCTBOM Pecny6nimkn KasaxcTaH.

34. 3a HeucnosHeHVWe WKW HeHafnexallee WCMONHeHWe cekpeTapeM HabnogaTenbHOro
coBeTa BO3/I0XEHHbIX Ha HEro 0653aHHOCTEN, a TakKXe B C/yyae BbISBMIEHUS (DAKTOB HapyLleHus
TPYAOBON AMCUMNAMHBI, NO PeLIeHN0 HabntgaTeslbHOro coBeTa K CeKpeTapto HabntopaTenbHOro
coBeTa NPUMEHAKTCA Mepbl B3bICKaHUA B COOTBETCTBUWN C TPYLOBbIM 3aKOHOAATEIbCTBOM.

35. CekpeTapb Habno4aTeNbHOro COBETA He BrpaBe pasrfallaTb CBefeHWs, COCTaBAoLLINe
COrflacHoO [elCTBYIOLEMY 3aKoHofaTenbCcTBY Pecny6nmkn KasaxcTaH M BHYTPEHHUM AOKYMeHTaM
MpeanpuaATAS KOMMEPYECKYHO TaliHy, a Takke MHYH KOH(PUAEHUMaIbHYIO MHDOPMaLMIO.

36. CekpeTapb HabnwgaTeNbHOr0 CcOBeTa He BMNpaBe WCMOMb30BaTh [AOCTYMHYK emy
NH(opMaLMI0 OrpaHMyYeHHOro goctyna o6 MpegnpuaTUS B IMYHBLIX LENsx.

8. 3aknounTenbHbIE NONOXEHUA

37. WNcnonHeHne 0653aHHOCTEN CcekpeTaps HabnojaTeNbHOro COBeTa, B C/yvae ero
OTCYTCTBWS, OCYLLEeCTBAAET NNL0, KOTOPbIA Ha3HayaeTcs Mo pelleHnto HabnaaTenbHOro coBeta U3
ymcna paboTHMKOB MpegnpuaTus.

38. Ecnn oTgenbHble NYHKTbl HacToswero [onoxeHus BCTynawT B MPOTUBOpeYne C
Ae/CTBYIOWMM 3aKoHOAaTeNIbCTBOM Pecny6imkn KasaxcTaH, 3TW MyHKTbl YTpaumBalT CUIy U B
4yacTu peryanpyeMbiX 3TUMU MYHKTamy BOMPOCOB  C/lefyeT PYKOBOACTBOBATbCA HOpMaMmu
[eiCTBYIOLLEro 3akoHogartenbctea Pecny6imky KasaxctaH 0 MOMEHTa BHECEHWUS COOTBETCTBYHOLLUX
M3MeHeHWIi B HacTosLee [onoxeHwe.





